North Carolina State University

Food Science Club

End of Year Report

Committee / Office:

Chair(s) / Officer:

Date:

The End of the Year Report must include enough information for the succeeding officer/chair to perform all duties and responsibilities without further guidance.  This may include but is not limited to:

i) What the chairperson’s responsibilities were;

ii) What the committee accomplished;
(1) New ideas for the year

(2) changes implemented from previous years
iii) Approximately the number of hours spent on each activity;
(1) How many committee members were utilized
iv) The committee’s budget;
(1) Detailed expenditures rounded to the dollar for each event
v) Planning calendar

(1) Committee meetings

(2) Planning and contact deadlines

vi) Contacts for specific activities;
vii) Suggestions for next year.
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