
UNDERGRADUATE ENGAGEMENT OPPORTUNITY 
N.C. STATE UNIVERSITY HONORS PROGRAM--HON397 

 
 
Location of Extension and Engagement Opportunity:       City Raleigh, NC
                                                                                             County Wake County   
                                                                                       Negotiable N/A
 
Extension and Engagement Project Mentor: Name:  Alice S. Warren

                                                                      Title:  Assoc. to Asst. Vice Chancellor
                                                                              Address:  Box 7401, NCSU
        Raleigh, NC  27695-7401 
 

                                                                        Phone:  919.515.8929  
Fax:  919.515.5778

                                                                          Email:    alice_warren@ncsu.edu
 
General Topic or Theme of Extension and Engagement Opportunity: 
McKimmon Center Ambassador – understanding and experiencing the value in continuing education 
programs at NC State University 
 
Approximate Time Frame for Project:  Spring   _________ 

Summer  _________ 
Fall      _________ 
Combination            X

 
Anticipated Hour Commitment: 
 

a.   10 hours per week for 16 week semester     ______ 
b.   20 hours per week for 16 week semester     ______ 
c. _____ hours per week for _____weeks(summer) 
d. combination(describe):   20 hours during semester 
 

(Students may earn 1-6 hours credit on a pass/fail basis) 
 
Pre-requisites 
University requirements: 
 

a. student must have admission to University Honors Program 
b. student must have a 3.25 minimum GPA 
c. student must have completed at least 1 semester of full-time college experience 
d. student must be able to provide their own transportation 

 
Extension and Engagement preferences or pre-requisites: 
                                                                                                        Preferred        Required 

a.    Business Management, Adult Education, Marketing Majors          X      
b.    Interest in continuing education field or careers            X 
c.    Experience/interest in the value of quality customer service          X 
d.    Experience with basic Microsoft Office Products                                               X  

(Word, Excel, Access) and Internet Browsers   
 
 
 
 
 



Extension and Engagement Mentor’s Primary Objectives:  
 
1.  Students will learn:  

• A broader, more in-depth understanding, awareness, and appreciation of NC State continuing 
education and professional development programs 

• Develop a sequence of steps involved in program management to include promotion, budget and 
other financial development, logistical needs, program implementation, assessment and 
evaluation, and the processes involved with program closeouts and financial summation 

• To recognize the various types of adult learners, their needs, and their learning styles 
• How to network through event management opportunities at the McKimmon Center to enhance 

their transition into their first job placement after graduation  
• Key values of quality customer service and responsiveness 
• To appreciate the value of becoming an active NC State Alumni and utilizing the career 

development opportunities that are promoted and hosted by NC State University at the 
McKimmon Conference and Training Center 

 
 
 
 
 The student will be assigned to work closely with a Program Coordinator and Program Assistant 
within the Office of Professional Development (OPD) on an upcoming program for the late fall or early 
spring. The assignment will include six phases of program development, implementation, and closeout.  
The six phases will be accomplished by means of several planning meetings, one-on-one interaction with 
the OPD staff, preparation of participant materials, phone/email interaction with participants, speakers, 
caterers, and exhibitors and the on-site implementation of the program at the McKimmon Center. The final 
phase, which will include interaction with the Accounts Receivable Office at the McKimmon Center, will 
be the steps involved in the program closeout to include a review of all income received, expenses paid, 
revenue to be shared, and the completion of a final financial report.  
 
 
Compensation: 
 
__X__  Hourly pay at $8.50 per hour 
______ Other monetary benefit (example:  use of agency vehicle or travel reimbursement)  
             list: _______________ 
______ No wages/stipend available 
______ Other forms of support (example: housing, food) 
             list: _______________ 


	Pre-requisites

