(Insert Date)
(Name)
(Address)
(City, State & Zip)
Dear (Insert Name):

On behalf of North Carolina State University and the Department of (Insert Department) in the College of (Insert College Name), I am pleased to offer you employment as a special faculty member at the rank of Adjunct (Insert Rank) effective (Insert Date).  This offer is unsalaried and not subject to wages and benefits associated with paid employment, nor does the service count toward the attainment of a tenured position.  This appointment is offered on  FORMDROPDOWN 
  FORMDROPDOWN 
, “at will” basis, with continuation or discontinuation at the discretion of the Chancellor and is subject to the UNC Code for its duration.  

(Insert any specific departmental / college employment responsibilities / commitments here.)  [e.g. commitments for start-up packages]
This appointment is contingent upon verification of academic and professional credentials and upon your agreement to abide by the policies and regulations of the University.  The information on the attached addendum is incorporated as part of this offer.

Please acknowledge your agreement and acceptance of this offer by signing this letter, and its incorporated addendum, and returning it to me by (Insert Date).
My colleagues and I sincerely hope you will be joining the NC State University community and look forward to your acceptance.  Should you have questions, do not hesitate to contact the Personnel Representative, (Insert Personnel Rep's Name), or myself.

Sincerely,

_____________________________________

(Name of Department Head/Hiring Official)
c:  (Name of College/Unit Administrator)
I accept this offer and agree to abide by the policies and regulations of the University.













__

Signature





Date

Name of primary employer

Employment Offer Addendum - Non-salaried Adjunct (at will)

Employment Policies

You will receive an official appointment letter from the  FORMDROPDOWN 
 as this offer is subject to the  FORMDROPDOWN 
 approval.

Your appointment to this position is subject to the Constitution and laws of the United States and the State of North Carolina, and to the policies, regulations and rules of the University of North Carolina and NC State University as adopted and as periodically revised or amended.  NC State University policies, regulations and rules, and the UNC Code, may currently be found online at http://www.ncsu.edu/policies/homepage.php and http://www.northcarolina.edu/content.php/legal/policymanual/contents.htm
Your performance and responsibilities will be reviewed according to established University requirements and departmental / college evaluation criteria.

_______________________________


Signature / Date

Initials


