Joint Department of Biomedical Engineering

Budget Establishment Requisition Memorandum (“BERM”)
North Carolina State University (“NCSU”) received an award from       effective      .  The Memorandum of Agreement Concerning the Operation of the Joint Department of Biomedical Engineering entered into on December 31, 2004 between NCSU and The University of North Carolina at Chapel Hill (“UNC”), the established Standard Operating Procedure and this BERM provide the authorization and instruction for establishing the ledger accounts.
Type of Request:

 FORMCHECKBOX 
 New Project

 FORMCHECKBOX 
 Continuation or Supplement of Existing Project – No new account/project id needed

Institutional Subproject Ledger 5 account # for Primary:       ;Subsidiary:       
 FORMCHECKBOX 
 Continuation, supplement of Existing Project – New account/project id needed

 FORMCHECKBOX 
 De-obligation or correction to Existing Project

Prime Institution:

Institution:



North Carolina State University
Principal Investigator:
 

     
Subproject Account Number:

     
Subsidiary Institution

Institution:



University of North Carolina at Chapel Hill
Principal Investigator:


     
Proposal Number:
 


     
Project Title:
:  


     
Project Period:
:


     
Distribution Amount This Action
:
     
Total Budget: 



     
Project Budget (If blank, then refer to the proposal budget)

	Budget Category
	This Distribution
	Total Distribution To Date

	Salaries and Wages
	     
	     

	Fringe Benefits
	     
	     

	Equipment
	     
	     

	Tuition
	     
	     

	Consultants
	     
	     

	Travel
	     
	     

	Supplies
	     
	     

	Other Specify      
	     
	     

	Other Specify      
	     
	     

	Total Distribution
	     
	     


Processing Comments:       
All invoices should be sent to:
ATTN:  Linda Simerson
Joint Department of Biomedical Engineering

2147 Burlington Laboratory
Campus Box 7115
Raleigh, NC  27695-7115

Instructions

� The PI at the primary institution.





� Whatever proposal tracking number that aides the subsidiary institution in identifying a pending project for which this action relates – at NC State this is called a RADAR, SPS or PINS number as an example. 





� The title of the scope of work to be conducted by the Subsidiary Institution as entered into the subsidiary institution’s proposal tracking system (COEUS at UNC and PINS/RADAR at NC State)





� Performance period of the Subsidiary Institution’s component of the project – this should normally provide for enough lead time on the end to allow for final closeout of the project at the primary institution.  For example, cut the subsidiary institution performance period early by 15 to 30 days so final transactions can clear.





� Award amount as detailed for the subsidiary institution’s component of the project only.  There should NEVER be overhead to the subsidiary institution pursuant to the MOA.





