
 
 
Office of Research Administration – Sponsored Programs and Regulatory Compliance Services 
 
What is Grants.gov? 

Grants.gov is a new electronic portal that allows 
users to find, apply, and manage federal grant 
opportunities. Grants.gov simplifies the grants 
management process and creates a centralized, 
online process to find application forms, and apply 
for, over 900 grant programs from the 26 Federal 
grant-making agencies. 

 
How soon must I use Grants.gov? 

Eventually, all federal grant-making agencies will 
require grant submission via Grants.gov. NIH will 
soon require all competing research grant  
applications to be submitted electronically via  
the web portal of Grants.gov on a new SF 424  
Research and Related (R&R) application. 

 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

 
 
 
 
 
 
 
 

Support 
Grants.gov Technical Support Desk (800) 518-4726 or support@grants.gov 
NIH Offi ce of Extramural Research (301) 435-0714 or GrantsInfo@nih.gov 

Your College Research Officers 
 

Credit:  This document was adapted from the University of Washington website with full credit and recognition to their OSP Office 
 

Getting Started 
 

1. Register with eRA Commons [NIH only] at: 
 

 http://www.ncsu.edu/sparcs/era_reg.html 
 

2. Download PureEdge Viewer 
3. Be ready to generate PDF documents 
4. Attend a training session or review online 

instructional Materials 
5. Consult with your College Research Office 

 

The 5 Steps for Submitting Proposals via Grants.gov: 
1. Download the Application Package via Grants.gov 
2. Complete the Application Package (requires PureEdge Viewer) 
3. Always use sps@ncsu.edu and correct mailing address and phone numbers 
4. Send the Application Package to College (via PINS record) 
5. Verify the Application Package via eRA Commons [NIH Only] 

 

Key Data: 
 
DUNS # is 0420921220000 
EIN # is 566000756 
e-mail Address is:  sps@ncsu.edu 
Address and Phone is: 
 
 2701 Sullivan Drive, Suite 240 
 Raleigh, NC 27695-7514 
 
 Phone:  919-515-2444 
 Fax:  919-515-7721 
 

Are You 
Ready for 

Grants.gov? 
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Step 10 – Select the form 
you’d like to begin using 
and select open from the 
main screen (the one in 
Step 8 above) 

Note:  Don’t enter 
anything in this section! 

Note:  Get the Employer 
Identification correct.  It is 
566000756 

Note:  Follow the agencies 
instructions (for PHS./NIH 
you select Program is not 
covered by EO…). Absent 
any agency-specific 
instructions, mark 
“Program has not been 
selected by state for 
review”. 

H
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Note:  Enter the 
authorized 
representative 
information here.  
When prompted for an 
e-mail address always 
enter: sps@ncsu.edu 

Step 11 – Attach the 
relevant proposal 
documents. 
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Key items to remember in Grants.gov: 
 

• The PI/Co-I is NOT THE APPLICANT.  As such, PI’s should not follow the 
various links referencing the applicant. 

 
• The PI/Co-I MUST RUN the “CHECK PACKAGE FOR ERRORS” and fix the 

errors.  If you have any questions about a particular error message, call your 
college office.   

 
• Once completed, PI Saves the proposal and uploads it into PINS. 

Step 12 – Run the “Check 
Package for Errors” and fix 
the errors it tells you to fix. 

Step 13 – DON’T CLICK 
SEND.  Click SAVE and 
save to your computer so 
you can upload the file (an 
XFD format) into PINS and 
to e-mail it to your college 
research office.    

Step 13 – Complete your 
PINS record and attach the 
form you completed in 
PureEdge that you SAVED 
to your computer – it is an 
XDF file type.  Your 
college may also want you 
to send the form to them via 
e-mail as a heads up.  Check 
with your college office. 
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College Research/Business Office Contacts for Grants.Gov 
 

College 
Research Support 
Liaison(s) Phone Email 

Agriculture and Life Sciences Carolyn Bunn 3-1796 carolyn_bunn@ncsu.edu 

 Kina Jordan 3-3979 kina_jordan@ncsu.edu 

 Paul Kessel 3-1743 paul_kessel@ncsu.edu 

 Lucee Kossler 5-2288 lucee_kossler@ncsu.edu 

 Todd Moore 5-6224 todd_moore@ncsu.edu 

 Marilyn Burgess 5-2287 mbburges@unity.ncsu.edu 

   

Design Michael Rodrigues 5-8750 michael_rodrigues@ncsu.edu

   

Education Beth Cassedy 3-0239 beth_cassedy@ncsu.edu 

   

Engineering Pat Hayes 5-7009 pat_hayes@ncsu.edu 

 Rosette Tavolacci 5-7011 rosette_tavolacci@ncsu.edu 

 Richard Duckworth 5-3627 rduckwo@eos.ncsu.edu 

 Alice Mundia 5-9056 alice_mundia@ncsu.edu 

   

Humanities and Social Sciences Amanda Tueting 3-1837 amanda_tueting@ncsu.edu 

    

Natural Resources                 
(Business Officer) Debby Cross 3-1254 debby_cross@ncsu.edu 

                           (post-award) Dianne Brady 3-1255 dianne_brady@ncsu.edu 

 Julie Mason 3-1257 julie_mason@ncsu.edu 

   

Physical and Mathematical 
Sciences Rory Loycano 5-7865 Rory_loycano@ncsu.edu 

    

Textiles Patty Davis 5-6641 patty_davis@ncsu.edu 

   

Veterinary Medicine Patricia English 3-6224 patricia_english@ncsu.edu 

    

All others Stefanie Saunders 
or Matt Ronning 5-2444 Stefanie_saunders@ncsu.edu

Matt_ronning@ncsu.edu  

 


